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MEMORANDUM OF AGREEMENT
Memorandum of Agreement (hereinafter referred to as the “Agreement’) made between the United Nations Office for Project Services (“UNOPS”) and Bulgarian NGO/CBO, in connection with a project financed by the Global Environment Facility/Small Grants Programme (“GEF/SGP”), implemented by UNDP on behalf of the three GEF Implementing Agencies – UNDP, UNEP and the World Bank – and executed by UNOPS.
WHEREAS GEF/SGP has established and provided funding for a project – name of the project, project number.
WHEREAS the National Steering Committee, to which GEF/SGP has delegated the authority to select and approve projects and allocate funding, has, at a meeting held on date approved the project, details of which are set out at Annex A, and the budget as set out in Annex B, and agreed to the allocation of funds to Local NGO/CBO.
WHEREAS the Local NGO/CBO is ready and willing to accept such funds from GEF/SGP through the administration of UNOPS for the above mentioned activities on the terms and conditions set out herein;

WHEREAS UNOPS has appointed Mrs. Veleslava Abadzhieva as National Coordinator as its representative for all day-to-day matters concerning the administration of the Small Grants Programme in Bulgaria;

NOW, therefore, the parties hereto agree as follows:

I.
Responsibilities of the Local NGO/CBO:

1.1
The Local NGO/CBO hereby agrees to undertake the activities described in the Project Proposal which has been approved by the National Steering Committee and is attached as Annex A and which forms an integral part of this Agreement. 

1.2 None of the funds provided pursuant to this Agreement may be used for any purpose other than those expressly set forth in Annex A.  In the event that the Local NGO/CBO deems it necessary for the implementation of the Project to make a payment:
(a) to any employee or member of the Local NGO/CBO or

(b) to any family member of the Head of the Local NGO/CBO no such payment shall be made without the prior written authorization of the National Coordinator.

1.3 The Local NGO/CBO shall not undertake a procurement action for goods or services (including but not limited to the hiring of contractors or personnel for the activities to be carried out pursuant to this Agreement) for a value in excess of USD 000 (amount approximately equal to 10% of the total grant) without the prior written approval of the National Coordinator.

1.4 For every good or service the value of which will exceed USD 400 the Local NGO/CBO must obtain at least three quotations from local suppliers. The Local NGO/CBO must ensure that all goods and services are purchased at the lowest cost while meeting the technical requirements and best quality.

II.
Responsibilities of UNOPS:

2.1
UNOPS agrees to provide payment of funds as specified in Article IV below.

III.
Duration 


3.1
This Agreement will come into effect on signature by both parties and shall expire on date. 

IV.
Payments

4.1
UNOPS undertakes to finance a maximum amount of USD 000 (dollars), equivalent to 000% of the estimated total eligible cost of the project. UNOPS shall provide those funds to the Local NGO/CBO according to the schedule set out below, subject to the Local NGO/CBO’s submission of timely and accurate progress and expense reports:
USD 000 (dollars), upon signature of this Agreement by both parties. 

USD 000 (dollars), upon certification by the National Coordinator of receipt and acceptance of the First Progress Report and Interim Report on Use of Funds by date.


USD 000 (dollars), upon certification by the National Coordinator of receipt and acceptance of the Second Progress Report and Interim Report on Use of Funds by date.
USD 000 (dollars), upon certification by the National Coordinator of receipt and acceptance of the Final Progress Report and Final Report on Use of Funds by date.

4.2
All amounts in this Article IV are expressed in US dollars but shall be paid to the Local NGO/CBO in local currency, calculated by reference to the UN rate of exchange as at the month and year of the payment. Payment amounts shall be deposited into the Local NGO/CBO’s bank account the details of which are as follows:




Bank name and SWIFT code




Account name






Account № 






Account code







Bank address




4.3
The amount of payment of such funds is not subject to any adjustment or revision because of price or currency fluctuations or the actual costs incurred by the Local NGO/CBO in the performance of the activities under this Agreement. 


4.4 All Progress Reports required to be submitted pursuant to this article 4 shall be in the form set out in Annex C.  All Interim Reports on the Use of Funds shall be in the form set out in Annex D and supported by copies of all financial documents.

V.
Records, Information and Reports


5.1
The Local NGO/CBO shall maintain clear, accurate and complete records in respect of the funds received under this Agreement. The Local NGO/CBO’s books and records shall be maintained in such a manner that the receipts and expenditures relating to such funds will be shown separately on such books and records in an easily accessible form.  In addition, the Local NGO/CBO shall maintain a separate file in respect of each grant, including but not limited to:

(a) the initial proposal for such grant, and any documentation relating to the process leading up to an amended and final proposal; 

(b) the final proposal; 

(c) a copy of this Memorandum of Agreement, signed by both parties;

(d) any amendments to the Memorandum of Agreement; 

(e) copy progress reports submitted to the National Coordinator; 

(f) any correspondence with the National Coordinator, etc.; and 

(g) final report to be submitted in accordance with clause 5.3.


5.2
The Local NGO/CBO shall furnish, compile and make available at all times to UNOPS and/or its auditors any records or information, oral or written, which either UNOPS or its auditors may reasonably request in respect of the funds received by the Local NGO/CBO.  Upon receipt of a request by email or any other form of written communication from UNOPS and/or its auditors, Local NGO/CBO shall, within five working days, forward to UNOPS and/or its auditors such records or information as so requested.


5.3
Within sixty days after completion of the Project, the Local NGO/CBO shall provide UNOPS with a final report on the project in the form set out in Annex E, indicating the progress made toward the goals of the activities undertaken, together with a Final Report in the form set out in Annex F with respect to all expenditures made from such funds (including salaries, travel and supplies) and supported by copies of all financial documents.


5.4
All funds which remain unutilized after completion of grant activities shall be promptly returned by the Local NGO/CBO to UNOPS, or to be otherwise disposed of in consultation with UNOPS.


5.5
Subject to Article 5.6, all further correspondence regarding the implementation of this Agreement should be addressed to:


For UNOPS:


Mrs. Veleslava Abadzhieva, SGP National Coordinator

1000 Sofia,

7A, Graf Ignatiev str., floor 3, apt.6 


For the Local NGO/CBO:

………………………
………………………

………………………

5.6 All correspondence regarding disputes or termination of this Agreement, or changes in the implementation schedule should be addressed to:

For UNOPS:

Mr. Neil Buhne, UNDP Resident Representative

1040 Sofia.

25 Han Krum str.
With a copy to:

Mrs. Veleslava Abadzhieva, SGP National Coordinator

1000 Sofia,

7A, Graf Ignatiev str., floor 3, apt.6 


For the Local NGO/CBO:

………………………

………………………

………………………

VI. 
General Provisions

6.1
This Agreement and the Annexes attached hereto shall form the entire Agreement between the Local NGO/CBO and UNOPS, superseding the contents of any other negotiations and/or agreements, whether oral or in writing, pertaining to the subject of this Agreement.


6.2
The Local NGO/CBO shall carry out all activities described under Annex A with due diligence and efficiency. Subject to the express terms of this Agreement, it is understood that the Local NGO/CBO shall have exclusive control over the administration and implementation of the activities referred to above in paragraph 1.1 and that UNOPS shall not interfere in the exercise of such control.  However, both the quality of work and the progress being made toward successfully achieving the goals of such activities shall be subject to review by UNOPS.  If at any time UNOPS is not satisfied with the quality of work or the progress being made toward achieving such goals, UNOPS may in its discretion (i) withhold payment of funds until in its opinion the situation has been corrected; (ii) require the return of all or any funds, goods and/or equipment purchased by Local NGO/CBO with the funds provided pursuant to this Agreement; (iii) declare this Agreement terminated by written notice to the Local NGO/CBO as described in paragraph 6.9 below; and/or (iv) seek any other remedy as may be necessary.  UNOPS’ determination as to the quality of work being performed and the progress being made toward such goals shall be final and shall be binding and conclusive upon the Local NGO/CBO insofar as further payments by UNOPS are concerned.


6.3
UNOPS undertakes no responsibilities in respect of life, health, accident, travel or any other insurance coverage for any person which may be necessary or desirable for the purpose of this Agreement or for any personnel undertaking activities under this Agreement. Such responsibilities shall be borne by the Local NGO/CBO. 


6.4
The rights and obligations of the Local NGO/CBO are limited to the terms and conditions of this Agreement. Accordingly, the Local NGO/CBO and personnel performing services on its behalf shall not be entitled to any benefit, payment, compensation or entitlement except as expressly provided in this Agreement.


6.5
The Local NGO/CBO shall be solely liable for claims by third parties arising from the Local NGO/CBO’s acts or omissions in the course of performing this Agreement and under no circumstances shall UNOPS be held liable for such claims by third parties.


6.6
Subject to clause 6.2, equipment purchased by the Local NGO/CBO with funds supplied by UNOPS shall be the property of the Local NGO/CBO and shall be used for the purpose indicated in Annex A throughout the period of this Agreement.

6.7 The Local NGO/CBO represents and warrants that it has taken all appropriate measures to prevent sexual exploitation or abuse of anyone by its employees or any other persons engaged by the Local NGO/CBO to perform services under this Agreement.  For these purposes, sexual activity with any person less than eighteen years of age, regardless of any laws relating to consent, shall constitute the sexual exploitation and abuse of such person.  In addition, the Local NGO/CBO represents and warrants that it has taken all appropriate measures to prohibit its employees or other persons engaged by the Local NGO/CBO from exchanging any money, goods, services, employment, or other things of value, for sexual favours or activities, or from engaging in any sexual activities that are exploitative or degrading to any person.

6.8 The Local NGO/CBO represents and warrants that none of the funds received under this Agreement directly or indirectly funds terrorist activities and that it is not involved in, either directly or indirectly, nor does it fund, either directly or indirectly, terrorist activities.


6.9
This Agreement may be terminated by either party by giving thirty (30) days written notice to the other party, and the Local NGO/CBO shall promptly return any unutilized funds to UNOPS in accordance with paragraph 5.4. 


6.10
The Local NGO/CBO acknowledges that UNOPS and its representatives have made no actual or implied promise of funding except for the amounts specified in this Agreement.  If any of the funds are returned to UNOPS or if this Agreement is rescinded, the Local NGO/CBO acknowledges that UNOPS will have no further obligation to the Local NGO/CBO as a result of such return or rescission.


6.11
No modification of or change in this Agreement, waiver of any of its provisions or additional contractual provisions shall be valid or enforceable unless approved in writing by the parties to this Agreement or their duly authorized representatives in the form of an Amendment Agreement duly signed by the parties hereto.


6.12
The Local NGO/CBO shall be obliged to credit GEF/SGP with support in any promotional materials (brochures, leaflets, calendars, stickers, T-shirts, etc.) (the “Materials”).  The design of the Material must be approved by the National Coordinator before their production.  Save for the intellectual property rights attaching to the logo of GEF/SGP, which shall remain at all times with GEF/SGP, copyright in the design of such Materials shall remain with the Local NGO/CBO unless such Materials are designed on behalf of GEF/SGP.  The Local NGO/CBO hereby grants to GEF/SGP a non-exclusive royalty free license to GEF/SGP for the right to reproduce in whole or in part the Materials for non-profit purposes related to GEF/SGP activities.  The Local NGO/CBO is obliged to provide to GEF/SGP sufficient copies of the Materials produced by the Local NGO/CBO for direct GEF/SGP dissemination. 

6.13 The Local NGO/CBO should invite the National Coordinator to all kind of important public events of the project, with a prior notice of at least five working days. The Local NGO/CBO should always mention the support of the GEF/SGP for the realization of the project during all those public events. 

6.14  Any controversy or claim arising out of, or in connection with this Agreement or any breach thereof, shall unless it is settled by direct negotiation, be settled in accordance with the UNCITRAL Arbitration Rules as at present in force. Where, in the course of such direct negotiation referred to above, the parties wish to seek an amicable settlement of such dispute, controversy or claim by conciliation, the conciliation shall take place in accordance with the UNCITRAL Conciliation Rules as at present in force.


 The parties shall be bound by any arbitration award rendered as a result of such arbitration as the final adjudication of any such controversy or claim.


6.15
 Nothing in or relating to this Agreement shall be deemed a waiver of any privileges and immunities of the United Nations, UNDP or UNOPS.


IN WITNESS WHEREOF, the undersigned, duly appointed representatives of UNOPS and of the Local NGO/CBO, respectively, have on behalf of UNOPS and the Local NGO/CBO signed the present Memorandum of Agreement on the dates indicated below their respective signatures.

On behalf of UNOPS:



On behalf of the Local NGO/CBO:
Name:
Neil Buhne




Name: 
Title: UNDP Resident Representative 
For the Executive Director of UNOPS

Title: 
Date:






Date:










Annex A

Approved Project Proposal (including budget)

Project Title: 
Project Number: 

Annex B
Project Budget of Local NGO/CBO (including the payment calendar/schedule/time-table)

Date:____________

Project Title: 



Name of the Local NGO/CBO: 

Total Amount of Funds under the Agreement:
BGN 
Total Amount of the grant:


0% of the total amount of the project
NGO/CBO in-kind contribution:


0% of the total amount of the project
NGO/CBO financial contribution:


0% of the total amount of the project
Date of signature of the Agreement:


PROJECT BUDGET (in Local Currency)

PERIOD COVERING FROM DATE TO DATE
	General category of expenditures
	2006
	2007
	2008
	Total
	Remarks     

	Manpower/labor
	
	
	
	
	

	Training/Seminar/

Workshops etc..
	
	 
	
	
	

	Contracts
	
	
	
	
	

	Equipment/Furniture
	
	 
	
	
	

	Others (publicity)
	
	
	
	
	

	Miscellaneous
	
	
	
	
	

	Total
	
	
	
	
	


Payments Schedule:
Amount


Date foreseen

- Upon signature of the Agreement:
USD 000

- Percentage:



0% of the total amount of the project
- Balance



USD 000
Prepared by:

________________

Name and signature of the Representative of the Local NGO/CBO
 Annex C: Model of Progress Report
Project name in Bulgarian language:

Project name in English language:

Leading NGO/CBO name in Bulgarian language:

Leading NGO/CBO name in English language:
Project partners’ names:

Project length:
Reporting Period:
Project Financing:

	Financial information
	BGN
	USD

	SGP Grant Amount
	
	

	Financial contribution for the project
	
	

	In-kind contribution for the project
	
	

	
	
	

	SGP funds received to date
	
	

	
	
	

	SGP funds spent to date
	
	

	Financial contribution to date
	
	

	In-kind contribution to date
	
	

	
	
	

	SGP funds balance to date
	
	

	Financial contribution balance to date
	
	

	In-kind contribution balance to date
	
	

	
	
	

	SGP funds spent during the reporting period
	
	

	Financial contribution during the reporting period
	
	

	In-kind contribution during the reporting period
	
	

	
	
	

	SGP Grant disbursement requested
	
	


Report developed by: (name, position and contact data)
Report submitted by: (project director)

Signature:









Filled by SGP officer

Agreement number:




Report number:
Receiving officer:




Signature:

Date of receipt:

I. REPORTING IMPACTS AND ACHIEVEMENT OF SPECIFIC OBJECTIVES
1. Impact and Impact Indicators (write the project goal and select the impacts and impact indicators, which are part of the Project Document and provide exact figure for the respective indicator at the end of this reporting period. Some of the indicators might not be applicable for measurement at the intermediate project reporting phases. If so – please explain why. All indicators part of the Project Document should be reported in the last project progress report.)

Project Goal:

GROUP 1

Increase in the globally significant biodiversity areas sustainably managed

Number of globally significant species protected

Hectares of globally significant biodiversity area sustainably managed

Increase of the application of new technologies in the areas of energy efficiency and RES, sustainable land and water management and POPs avoidance

Number of innovations or new technologies developed/applied

Number of people benefiting from the new technologies developed/applied

Number of local policies informed in climate change focal area

Number of local policies informed in biodiversity focal area

Number of local policies informed in land degradation focal area

Number of local policies informed in international waters focal area

Increase in the land managed sustainably

Hectares of land sustainably managed

Reduced pollution discharge into Danube river, Black and Aegean Seas

Nitrogen discharge into International Water reduced

Phosphorus discharge into International Water reduced

GROUP 2

Increase of income of people from poorer segments of the society

Number of households who have benefited

Number of individuals who have benefited

Value of the income increase of individuals who benefited

GROUP 3

Improved cooperation/ collaboration/ communication between NGOs/CBOs and the government
Number of CBOs/NGOs participated/involved
2. Specific Objectives and Indicators (list the specific objectives and respective indicators from the Project Document and report exact figures on each of them at the end of this reporting period.) 
II. REPORTING PROJECT IMPLEMENTATION
1. Implementation of activities and keeping the time frame (please list each activity as in the Project Document planned for implementation during the reporting period and briefly describe its implementation, including any new or additional activities if any. Make sure you clearly describe who participated in the implementation and especially the link with local community/key stakeholders. If deviations from the planned implementation and/or timeframe occurred, please explain the reasons.)
2. Produced outputs (please report the ones achieved within the reporting period.)
III. REPORTING LESSONS LEARNED, ACHIEVEMENTS AND PROBLEMS

1. Lessons learned (please analyze the project implementation and achievements for this reporting period and list the key lessons learned)
2. Contribution to sustainability (please list any contributions towards project sustainability if achieved during the reporting period. This is a key section for the report of the last project reporting period.)
3. Problems encountered and remedy actions (please list the problems that possibly occurred during the project implementation and what was done to overcome them)
IV. CHANGES

Please list any changes requested in terms of project implementation, including possible budget revisions.
Annex D: Interim Report on the use of funds
Project Number: Project Title


Date:____________

Project Title: _____________________________________________________________

Name of the Local NGO/CBO:_____________________________________________

Total Amount of Funds Under the Agreement:_______________


Date of signature of the Agreement____

FOR THE PERIOD COVERING FROM____________TO____________

	General category of expenditures
	Global Budget
	Expenditures
	Balance
	Amount Requested

	Manpower/labor
	
	
	
	

	Training/Seminar/

Workshops, etc..
	
	
	
	

	Contracts
	
	
	
	

	Equipment/Furniture
	
	
	
	

	Others (specify)


	
	
	
	

	Miscellaneous
	
	
	
	

	Total
	
	
	
	


Total Budget approved:..........................

Funds already advanced:..........................

Amount of expenditures:..........................

Funds requested:..........................

Balance (if if exists):..........................

Date of the next request for funds:
........................(DD/MM/YY)

Certified by:________________ 

Name and signature of the Representative of the Local [NGO][CBO]

The Local [NGO][CBO] is responsible for compiling and providing all supporting documentation or information related to this report at the request of UNOPS.

Annex E: FINAL REPORT

Contractor
Name of the Local [NGO][CBO] providing the report:

Address:

Person in charge of the final report:

Identification of the project
Name of the project:

Agreement number:

Type of project:

Location:

Start-up Date:







Completion Date:                       

[Participants/beneficiaries





Capacity Building/Training]

Number of females:






Number of females:                    

Number of males:






Number of males:                       

Number of children:






Number of children:                                  

Budget and finance
Total Project Cost:

Amount received under this Agreement:

Amount received from other sources of funding:

Contribution of the Local [NGO][CBO] or the recipient community:

Activities 
Activities Performed under this Agreement:

Results:

Describe to what extent the objectives of the Agreement were accomplished:

Describe the immediate benefits received by the participants and/or the recipient communities:

Describe long term benefits:

New Developments and unexpected difficulties/problems:
New Developments and unexpected difficulties during the implementation of the project:

Actions taken to solve them:

Remarks/lesson learned:

Sustainability achieved:

Date:____________________

Proposed by:__________________

Annex F: Final Report on the use of funds   
Project Number: Project Title


Date:____________

Project Title: _____________________________________________________________

Name of the Local [NGO][CBO]:_____________________________________________

Total Amount of Funds Under the Agreement:_______________


Date of signature of the Agreement____

FOR THE ENTIRE PERIOD OF THE GRANT

	General category of expenditures
	Global Budget
	Expenditures
	Balance

	Manpower/labor
	
	
	

	Training/Seminar/

Workshops, etc..
	
	
	

	Contracts
	
	
	

	Equipment/Furniture
	
	
	

	Others (specify)


	
	
	

	Miscellaneous
	
	
	

	Total
	
	
	


Total Budget approved:..........................

Funds advanced:..........................

Amount of expenditures:..........................

Funds requested:..........................

Balance (if any exists):..........................

Certified by:________________ 

Name and signature of the Representative of the Local [NGO][CBO]

The Local [NGO][CBO] is responsible for compiling and providing all supporting documentation or information related to this report at the request of UNOPS.
